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INTRODUCTION

WhatisaLibrary?

(a).aneducationalresourcecentre.(b).a‘nest’wherescholarsarehatched(c).a

storehouseofknowledge

WhythestudyofuseofLibrary?

-Acquaintancewithlibraryresources

-Needfulandhelpfultobeasuccessfulscholar

-Arequisitecourseforallundergraduates

TypesofLibraries

1.AcademicLibraries2.NationalLibraries3.PrivateLibraries4.PublicLibraries

5.ResearchorSpecialLibraries6.SchoolLibraries

DefinitionofLibraries

ACADEMICLIBRARIES

Thesearelibrariesattachedtotertiaryinstitutionsofthestatusofauniversity,a

polytechnic,acollegeofeducationorothertertiaryinstitutionswithsimilar

standing,offeringCertificateprogrammes,DiplomaandDegreecoursesatvarious

levels.ExamplesareFUOYELibrary,FederalPolytechnicAdo-EkitiLibrary,College

ofEducationIkere-EkitiLibraryetc.

NATIONALLIBRARIES

Definedastheapexlibraryofanynation.Hasthecopyrightlaw toacquire

publicationspublishedonthecountrybythecountryforretentioninitsstockfor

useofthecitizenry.AlsoempoweredbylawtoissueInternationalStandardBook

Number(ISBN)andInternationalStandardSerialsNumber(ISSN)tointending



authorsandpublishersonrequest.

PRIVATELIBRARIES

ThesearelibrariesownedbyanindividualoranorganizationlikeaChurch.They

areestablishedtomeettheneedsoftheownerandthusthecollectionsare

dictatedbythefieldsordisciplinesoftheowners.Forexample,somelawyershave

theirprivate(personal)lawlibraryalsosomemedicaldoctorshaveprivatemedical

library.Likewisesomeengineers,librariansetc.

PUBLICLIBRARIES

Likethenamesuggest,publiclibrariestakecareandservesthepublicinterestofall

ageswithoutanydiscrimination.Itisoftendefinedasthepublicorpeoples’

university.Itisusuallyfinancedwiththetax-payersmoneyanditmakesreading

provisionforallinthecommunity/societywhereitissituatedincludingthechildren.

RESEARCHORSPECIALLIBRARIES

Researchorspeciallibrariesaredesignedforadefinedorauniquegroupofusers

withsimilarneeds.Theusersofresearchorspeciallibrariesarespecialistusers

liketheLaw LibrariesforLawyers,MedicalLibrariesforDoctors,Engineering

LibrariesforEngineersetcOrganizationswithsuchlibrariesareInternational

InstituteofTropicalAgriculture(IITA)Ibadan,CentralBankofNigeria(CBN)Abuja,

NigeriaInstituteofInternationalAffairs(NIIA)Lagos,CocoaResearchInstituteof

Nigeria(CRIN)Ibadanetc.

SCHOOLLIBRARIES

SchoollibrariesarelibrariesattachedtoNursery,PrimaryandSecondarySchools.

Itisintendedtoencouragereadinghabitandtodevelopinpupilstheabilitytolearn

frombookswithorwithouttheaidofateacher.Theimportanceofschoollibraries



cannotbeover-emphasizedasithelpstodevelopreadingskillsinchildrenandthe

loveforbooks,earlyintheireducationalcareer.

COMPONENTSOFALIBRARY

Atypicallibraryismadeupoffour(4)componentsnamely:

• Books,SerialsandNon-BookMaterials
• BuildingorRoom
• Personnel(Staff)
• Clientele(Users)

Thesecomponentsareofequalimportance.Inotherwords,allthefour

componentsworkjointlyandareinseparablefromoneanother.

(1)BOOKS,SERIALSANDNON-BOOKMATERIALS

Booksareprintedmaterialsofnotlessthan49pages,apartfromthecover

pages,thatarefastenedtogetherforeaseofreading,consultationor

reference.Whenitislessthan49pages,it’sknownasapamphlet.

Serialsareperiodicalpublicationswhichareissuedinsuccessivepartsand

theyareintendedtobecontinuedindefinitely.Serialsareeitherpublishedat

regularoranirregularintervals,whichcouldbedaily,weekly,bi-monthly,

monthly,quarterlyoryearly.Serialsusuallybearvolume,numberandyeareg

dailynewspapers,journals,magazines,annualsetc.Itismorecurrentthan

booksanditisusefulforresearch.

1.NON-BOOKMATERIALS

Non-bookmaterialsareotherwiseknownasaudio-visualmaterials.These

areinformationresourcesthatcanbeseenandorheard.Examplesare:

• Computers
• Films
• Video-cameras
• Televisions
• Radios
• Slides
• Maps,Charts,Photographsetc

2.BUILDINGORROOM
BuildingorRoomisanimportantcomponentofalibrary.Thereshouldbea

designatedbuildingorroom orroomssetasideasthelibrary,wherethe

books(collections)canbesafelykept,wherestaffcanfunctioneffectively

andwhichuserscanconvenientlymakeuseof,withoutanyformofnoiseor



distractionsformaximum concentrationandassimilation.Thebuildingor

roommustbeconducivetoreadingwithgoodlighting,wellventilated,with

airconditionersorfansetc.

(3)PERSONNEL(STAFF)

Books,serialsandnon-bookmaterials(collections)andbuildingorroom

alonedonotmakeagood/completelibrary.Thepersonnelconstitutean

importantcomponentofalibrary.Thestaffmanthelibraryandtranslateall

the policies ofthe library into action ie they ensure the smooth

administrationofthelibrary.

(1)Thecorelibrarypersonnelconsistof:

• Academiclibrarians

• Thepara-professionalstaff

(2)Thesupportivelibrarypersonnelare:

• LibraryAttendants/AssistantsortheClericalOfficer.

• TechnicalStaff

(4)CLIENTELE(USERS)

• Clientele,users,readersandpatronsaretermsthatareusedinterchangeably

tomeanthesamething.

• Thelibraryisexpectedtoprovideinformation,tobedisseminatedbythe

personnelandusedbytheclientele.

• Thelibraryservesdifferentusersdependingonthetypeoflibraryandthe

needoftheusers.Anacademiclibraryforexamplewouldservestudents

(undergraduateandpost-graduate),lecturers,non-teachingstaffandother

researcherswhomaybeallowedtousethelibraryforreferenceservices

only.

STOCKOFTHELIBRARY

Librarystocklikebooks,serialsandnon-bookmaterialsareacquiredthrough

differentmethodsnamely:

• Purchase

• GiftorDonation

• Exchange

• Bequeath/Will
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TOPICS

DEPARTMENTSINTHELIBRARY

CATALOGUINGANDCLASSIFICATION

BIBLIOGRAPHICALDETAILSOFABOOK

CLASSIFICATIONSCHEMESANDTOOLS

LIBRARYSKILLS

STUDYSKILLS

LIBRARYRULESANDREGULATIONS

SANCTIONSFORVIOLATIONOFRULESANDREGULATIONS

DEPARTMENTSINTHELIBRARY

Administrative(TheUniversitylibrarian-head)

Technicalservices(acquisition,cataloguing,serials,reprographic,bindery)

Readerservices(circulation,reference,reservation)

Researchdocumentationandbibliography



Informationandcommunicationtechnology(Digital,Electronic,Virtual

Library)

CATALOGUINGANDCLASSIFICATION

Cataloguingistheprocessofdescribingabookorotherlibraryiteminsuchaway

thatalltheimportantbibliographicdetailsarehighlighted.

Classificationistheprocessofgroupingthingsinaconsistentlogicalorder.

AccordingtoClarke(1997),itistheprocessbywhichwegroupthingsaccordingto

theirlikenessandseparatethemaccordingtotheirdifferences.

Inotherwords,Classificationcanbedefinedastheprocessofarranginglibrary

materialsintovarioussubjectsforeasyaccessibilityandretrievalwithoutwasting

theuser’stime.Thereforecataloguingandclassificationoflibrarymaterialsgives

thebookauniquecallnumberthatbearstheclassificationnumber,cutternumber

andyearofpublicationoftheitemandthisisindicatedatthespineofthebook.

BIBLIOGRAPHICDETAILSOFABOOK

Thebibliographicdetailsinclude:

Author’sname(Surnamefirst)

Titleandsubtitleoftheitem

Editionstatement

Placeofpublication

Publisher IMPRINT

YearofPublication

Pagination

Heightofbook COLLATION

Illustrations

SeriesStatement

InternationalStandardBook(orSerial)Number(ISBN/ISSN)

Notes,CallnumberandAccessionnumberofthebookarealsoindicatedonthe

cataloguecardusedtodescribethebook



CLASSIFICATIONSCHEME

Thecataloguingtoolsforcataloguingandclassifyinglibrarymaterialsdependson

theclassificationschemeadoptedbythelibrary.Thelibraryclassificationscheme

includes:

 TheLibraryofCongressClassification

 TheDeweyDecimalClassification

 TheUniversalDecimalClassification

 TheColonClassification

 TheMoy’sClassification

LIBRARYOFCONGRESSCLASSIFICATIONSCHEME

Ofallthe aforementioned classification schemes,the LibraryofCongress

ClassificationschemeisadoptedinallAcademicinstitutionsbecauseitiswideand

givesmoreroomfordescriptionofinformationmaterialsanditisalphanumericin

nature.

Theclassificationtoolsare:

LIBRARYOFCONGRESSSUBJECTHEADING

LIBRARYOFCONGRESSCLASSIFICATIONSCHEDULES

Reference

Clarke,S.O.(1999)Fundamentalsoflibraryscience.Lagos:FunctionalPublishing.

LIBRARYSKILLS

Libraryskillsarethoseskillsthatguidelibraryuserssothattheycanmaximally

utilizethelibraryresources(books,journals,informationmaterials)effectivelyand

efficiently.Itinvolvesacquiringthroughinstructionsontheuseofthelibrary.



STUDYSKILLS

Studyskillsarethoseskillsthatguideinthestudyingandunderstandingof

theinformationinabook.TheseskillscanbeappropriatelyrepresentedasSQ3R.

WhatisSQ3R?

SQ3R isareadingstrategydesignedtohelpstudentsgainadeeper

understandingofthewritteninformation.Itisareadingcomprehensionmethod

namedforitsfivesteps:Survey,Question,Read,ReciteandReview.Themethod

wasintroducedbyFrancisPleasantRobinsoninhisbook“EffectiveStudy”

publishedin1946.

SURVEY

Thefirststep,surveyorskim,advisesthatoneshouldresistthetemptationtoread

thebookandinsteadglancethroughachapterinordertoidentifyheadings,sub-

headingsandotheroutstandingfeaturesinthetext.Thisisinordertoidentifyideas

andformulatequestionsaboutthecontentofthechapter.

QUESTION

Formulatequestionsaboutthecontentofthereading.Forexample,convert

headingsandsub-headingsintoquestions,andthenlookforanswersinthecontext

ofthetext.Othermoregeneralquestionsmayalsobeformulatedsuchas:

a.Whatisthischapterallabout?

b.Whatquestionisthischaptertryingtoanswer?

c.Howdoesthisinformationhelpme?

READ(R1)

Here,usethebackgroundworkdonewith“S”and“Q”inordertobeginreading

actively.Thismeansreadinginordertoanswerthequestionsraisedunder“Q”.

RECITE(R2)

Here,oneismeanttoidentifymajorpointsandanswerstoquestionsfromthe“Q”

stepforeachsection.Thismaybedoneeitherinanoralorwrittenformat.Itis

importantthatanadherenttothismethodusehis/herownwordsinordertoevoke

theactivelisteningqualityofthisstudymethod.



REVIEW(R3)

Thefinal“R”is“Review”.Thismethodinstructsthediligentstudenttoimmediately

reviewallsectionspertainingtoanykeywordsforgotten.

LIBRARYRULESANDREGULATIONS

Justlikeinotherorganizations,therearerulesandregulationsguiding

libraryactivities.Suchrulesareappliedinallconstituentpartsofthelibrary,and

arenecessaryfornormalfunctioningofthelibrary.

1.Onlyregisteredstudentswillbeallowedtousethelibrary.

2.Allregisteredstudentsareissuedwithlibrarycardswhichtheybringalong

whenevertheywanttomakeuseofthelibrary.

3.Allreadersmustshowanybookorpaperstheyarecarryingtotheofficeratexit.

4.Readersmustatalltimesobeythereasonablerequestofanylibraryofficer.

5.Silencemustbemaintainedinandoutofthelibrarypremises.

6.Noreadermayenteranypartofthelibrarymarked‘privateorreserve’forstaff

workingexceptbypermission.

7.Booksinthereferencesectionmarked‘reserved’or‘notforloan’andassuch

maynotberemovedfromthelibrary.

8.Nobookmaybemarked,defaced,ordamagedinanyway.

9.Penaltieswillbechargedforoverduebooks.

10.Thereshallbenoeatingofanykindoffoodinthelibrary.

11.Thereshallbenosmokinginthelibrary

12.Theuseofanyformofnakedlightsincludingcandlesshallbeprohibitedinthe

library.

13.Briefcases,bags,umbrellas,sticks,water-proof-wearsetc.mustbekeptinthe

placeprovided andatowner’srisk.

14.StudentsareexpectedtodressdecentlyaccordingtotheFUOYEDressCode.

SANCTIONSFORVIOLATIONOFLIBRARYRULESANDREGULATIONS

 Readersareheldresponsibleforanyinjurytoanybookintheircharge,andmust



payforlossordamage.

 CasesoflostLibrarycardsshouldbedulyreportedtotheCirculationLibrarianand

thecostofreplacementdulycharged.

 OverduebooksarechargedatN50perdayincludingweekends.

 TheftofbooksarereportedtotheChiefSecurityOfficerandtheculpritiffound

guiltymaybesuspendedorrusticated.

 TheUniversityLibrarianmaysuspendorwithdrawallreadingprivilegesfrom

personwhocontravenesthelibraryrulesandregulations.

SerialsbyDr.(Mrs.)Olubanke,Bankole(4th,5thand6thlectures)

Serials:Serialsarepublicationsissuedinsuccessivepartsandintendedtobe

publishedindefinitelye.gnewspapers,journals,conferenceproceedings,memoirs,

bulletinse.t.c.Aserialcanbeinprintorbothprintandelectronicform.Itusually

hasnumerical/chronologicaldesignations.Serialcollectionscanbefoundinthe

Serialssectionofthelibrary.Theyareusuallyproducedbyinstitutions,learned

societies,and/ornongovernmentalorganization.

DefinitionsofSerials

Osborn(1980)definedserialsaspublicationsissuedinsuccessiveparts,atregular

orirregularintervalsandintendedtobecontinuedindefinitely.Serialpublications

issuedinsuccessivepartsatregularintervalsarecalledPeriodicals.

Serialisappliedto”materialsinanymediumissuedunderthesametitleina

successionofdiscretepartsusuallynumbered(ordated)andappearingatregular

orirregularintervalswithnopredeterminedconclusion.



Periodicalisaserialpublicationwithitsowndistinctivetitle,containingamixof

articlesbymorethanonecontributor,issuedatregularstatedintervalsoflessthan

ayear,withoutpriordecisionastowhenthefinalissuewillappear.e.g.magazines.

ExamplesofSerials

Journals:Thesearepeerreviewedperiodicalswhereresearchpapersrelatingto

aparticularacademicdisciplineispublished.Theyarepublishedatintervalse.g.

quarterly,bi-annuallyorannually.

TheLibrarysubscribestoscholarlyjournalswhichcanbeinhardcopyor

electronicformattoprovidethemostcurrentinformationavailableonavarietyof

subjects.Journalarticlesareusefulforresearchandassignmentbecausethey

provideaccesstothelatestresearchinaparticularfieldofstudyandkeepupto

datewithcurrentissues.

FeaturesofSerials

1.Aserialisacontinuingpublication

2.Itmayberegularorirregular,ornotpublishedatthestatedtime

3.Itmayhavechangesintitlesornumbering

4.Itbearsonitthetitle,thevolume,thespecificissue/number,date,andthe
InternationalStandardSerialsNumber.

ImportanceofSerials

1.Theycontainup-to-dateinformation

2.Theycarryfirstinformationofnewideasordiscoveries.i.e.theyareprimary
sourcesofinformatione.g.researchjournals

3.Informationfoundinthemmaynotappearinbooks.

SelectionandAcquisitionofSerialsintheLibrary

Selectionisbasedonusersinterestandneeds(thatis,userssuggesttitlestobe
acquired)

Selectiondonemustbewithinthelibrary’sbudgetaryprovision

SelectiontoolsusedinselectingserialsincludePublishers’catalogue,National
UnionlistofSerialsetc.

Serialsmaybepurchased(locallyorfromforeigncountries),ormaycomeas



donation.

Processingprocedures,DisplayandStorageofSerials

1.Checkingoftitlesagainsttheorders

2.Stamping

3.Assigningofclassmarks

Displayisdoneonslopingdisplayshelveswithcompartmentsbehindor

underneathtokeepbackissues.Serials’arrangementontheshelvesisbysubject.

Backissuesrunningintoseveralvolumesareboundatthebinderysection.

RetrievalofSerialsintheLibrary

Serialsarenotusuallygivenoutonloantousersbutcanonlybeconsultedin

thelibrary.Photocopyingofrelevantpagesofjournalsisallowedifusersdonot

haveenoughtimetostayinthelibrary.Anarticlemaybetracedbyindexesand

abstracts.

Indexesprovideaccesstorelevantarticlesbymakingitpossibletotracethem

throughindexentriesorkeywords.

Abstractmaybeusedintracingarticlesthesamewayindexesareused,but

insteadofkeywordsfoundinindexes,abstractgivesummaries.Theusercan

makeuseoftheabstractorrequestfortheoriginalarticleinfull.

Reference

Osborn,A.D.(1980).Serialpublications:theirplaceandtreatment,3rded.Chicago:

AmericaLibraryAssociation.

ReferenceSources

ReferenceSourcesarevitalsourcesofinformationfoundintheReferenceSection

oftheLibrary.Theyarequicksourcesofinformation,theyarenotmeanttoberead

fromcovertocoverbutconsultedforspecificinformationoraparticularpurpose,

theymaybeavailableinformofprintand/ornonprint.Theyarenottobeloaned

outbutusedwithinthelibrary.Theycaneasilybeidentifiedwiththesymbol“Ref”

or“R”whichappearsbeforethecallmarkonthespineofthebook.



CategoriesofReferencematerials

1.Directionalreferencematerialse.g.abstract,indexes,bibliography.

2.NonDirectionale.g.dictionaries,biographies,encyclopedia

ExamplesofReferenceSources

1.Indexesandabstracts

Indexesmakeotherinformationmaterialseasytoretrieve.Theyarefindingtools

thatcontainkeywords/termsthathasbeenusedindescribingsomeworksthat

usersmaywanttoretrieve,workslikejournalarticlesetc.Abstractsarebrief

summariesofagiveninformationmaterial.Theyleadtheinformationuserstothe

wholeanddetailedworkiftheyconsiderthemrelevanttotheirresearchsubject.

2. Encyclopedias:Encyclopediascontainsarticlesonvarioustopicsdealing

withtheentirerangeofhumanknowledge.Itisalphabeticallyarrangedandisoften

inseveralvolumes.Itgivesdetailedinformationofanentireareaofknowledge.

Typesofencyclopedias-generalencyclopediasandsubjectencyclopediasare

usedtoobtainquickinformation(facts)ordetailedbackgroundinformationona

subject.E.g.–EncyclopediaBritannica.Informationonencyclopediashasbeen

derivedfromseveralsources,writtenbyspecialists,andorganizedforquickand

convenientuse,usuallyarrangedinalphabeticalorder.

Generalencyclopediausuallyhasindexeswhichdirectuserstothepagewherethe

informationneededcanberetrieved.Subjectencyclopediaprovidesinformationon

aparticularfieldofknowledge.Theymaycomeasasinglevolumeormulti-

volumes.E.g.OxfordEncyclopediaofScienceandTechnology,Encyclopediaof

SocialScience,EncyclopediaofPhilosophy.

3.Dictionaries-Thesesourcesprovideinformaboutwords.Itgivesthemeaning,

derivation,spelling,pronunciation,usageofwords.Theyarearrangedin

alphabeticalorder.Dictionarieshelpuserstounderstandaninformatione.g.

GeneralDictionaries,SubjectDictionaries,BiographyDictionariessuchaswho's

whoinNigeria.

4.Biographies:Giveaccountofthedifferenteventsthatoccurredinpeople’slives.



Whilebiographiesgiveabriefaccount,encyclopediasmaybemoredetailed.E.g.

Who’swhoinNigeria

5.Gazettes:Thesepublicationsemanatingfromthegovernment.Theyareperiodic

governmentpublicationswhichprovideinformationontheactivitiesofthe

government.E.g.informationongovernmentappointments,legislations,decrees

etc.e.g.TheNigerianGazette.

EVALUATIONOFREFERENCEMATERIALS

EvaluationofReferencematerialsisthegeneralassessmentofthevaluesof

referencematerialsinrelationtotheneedsoftheusers.Thecriteriaforevaluating

referencematerialsareasfollows:

1.Authority-Thisreferstothepopularityoftheauthors,co-authorsandpublishers’

reputations.Someauthorsandpublishersarerenownedthatpeoplecannotdoubt

theirintegrity.

Therefore,itisimportantthatreferencematerialscomefromwellknownauthorities

andpublishers.

2.Scope-Thecoverageofthematerialsalsocounts.Thisistoshowwhetherit

coversageneralknowledgeoritisonspecificsubjectarea

3.Up-to-datedness-Theup-to-datednessofthecontentoftheinformationmaterial

isimportant.Referencematerialsmustbeup-to-dateandlibrariesareexpectedto

acquirethemostrecenteditions.

4.Arrangement-Theinformationinthereferencematerialsmustbesystematically

arrangedforeasyaccess.Thiscouldbealphabetical,chronologicalorintabular

formdependingonthetopictreated.

5.Illustration-Thelevelofillustrationmadeisanotherfactorthatmaybe

considered.Illustrationmustbemadewherenecessary.

6.Format-Areferencematerialisexpectedtohavealonglifespan.Inviewofthis,

thephysicalformatofthematerialastowhetheritishardcoverorpapercover,the

typefaceorfontareequallyimportantandmustbegivennecessaryconsideration.



7Bibliographies-Attentionmustbepaidtoarticlesinthereferencesources

whethertheyenlistthereferencesconsulted.

8.CostofPurchase-Thecostpriceofamaterialservesasadeterminantin

decidingwhethertoacquireatitleornot,andeventhenumberofcopiesto

purchase.

Referenceservices

Referenceservicesinthelibraryinvolvesgettingresponsestousers’information

need,queriesandenquiriesaboutanything,queriescanbeonhowtolocatea

particularinformationsource,gainingaccesstoadatabaseetc.Referenceservices

canbeofferedindiversewayssuchasphoning,chatting,one-on-onediscussion

etcResourceskeptatalibraryreferencedeskinclude:

1.Acomputerwithinternetaccess-Librarianssubscribetodatabasesandalso

makeuseofpublicwebforinformationprovisionforusers.

2.Acollectionofreferencebooks

3.Booksandotheritemsbeingsetasideforuserswhodemandedtopickthemup

laterinthedayordaysafter.

4.Booksreservedforstudentswhoareworkingonaspecialassignment,these

resourcesaretobeusedonlywithinthelibraryandnottobeborrowed.

5.Printedlistsofinformationitemsinthelibrarythatarenotinthecataloguee.g.

newspapers,schoolyearbooksetc.

ReferenceServices

1.Abookforreservingcomputerswithinternetaccess

2.Placingofbooksonholdsoastopreventitfrombeingrenewedbytheuserwho

hasborrowedit

3.Requesting forinformation material(s)from branch libraries orfrom a

cooperatinglibrarythroughinterlibraryloan

4.Recommendationforthepurchaseofinformationmaterialswhichthelibrary



doesnothaveandwhichwillbebeneficialtousers.

Copyright

Copyrightistheexclusiverightgiventoanauthorandothercreativeartiststo

authorizetheuseoftheirworkinanyway(Okwilagwe,2001).Itistheexclusiveright

accordedbylawtothecreatorofaliterarywork,composerorartistwithregardto

theuseandreproductionofhiscreatedworksforeconomicorcommercial

purposes.Inotherwords,copyrightisthelegalrightsecuredbythecreatorofa

work,whetherisitliterary,musicalorartisticinnature,toprotecttheworkfrom

undueexploitationbymembersofsociety.Hence,peoplewhowanttousethework

inanyformmustgetthepermissionfromtheowner.

WhydowehaveCopyrightLaws

1.Toencouragecreativepeopletoproduceworksofculture,

2.Toprovideincentivesfortheeffectivedisseminationofworkproduced/For

financialgain

ThefivebroadcategoriesofworksthatareeligibleforCopyrightprotectionin

Nigeriaare:

a)Literaryworks

b)Musicalworks

c)Artisticworks

d)Cinematographfilms

e)Soundrecording

Exceptions:

ThesecondsectionoftheCopyrightActprovidesgeneralexceptionsfrom

protectionofliterary,musicalandartisticworksinNigeria.

AccordingtoREPRONIG(2004),Copyrightisnotinfringedifaworkisperformed,

copiedreproducedoradaptedfor:

i) Researchorprivatestudy

ii) Criticisms or review or the reporting of current events if an



acknowledgementismade.

iii) Theinclusioninafilmorbroadcastofanarticleworkandshownwhereit
canbeviewedbythepublic.

iv) Reproducedanddistributedinaplacewhereitcanbeviewedbythepublic.

v) The performance orbroadcastofa reasonable extract,ifsufficient
acknowledgementmade.

vi) Reproducedand/orperformedforjudicialproceedings.

ViolationofCopyrightLaw

Reprographyhasbeennotedworldwideasthemajorwayinwhichthevarious

activitiesamountingtoviolationorinfringementofCopyrightsuchas:plagiarism,

counterfeitingandpiracyarerealized(Okwilagwe,2001).

Waysinwhichcopyrightlawisviolatedinclude:

Piracy:isanactofviolatingCopyrightlawwhenpeopleillegallyreproduceworkfor

salei.e.forcommercialgainwithoutpermissionfrom theownerofthatwork.

DifferentformsofpiracytakeplaceinNigeriaandvirtuallyallintellectualworksare

pirated,beitmusicrecords,audiocassettes,videotapesandallpaper-based

printedmaterials.

Plagiarism:Thisisanactofviolatingthecopyrightlaw,whenpeopletakeother

people’sideaandcopyit,makingitlookasthoughitistheirownoriginalidea.This

isalsocalled“academicdishonesty”whenyoumakeuseofpeople’sworkwithout

acknowledgingthem.Acknowledgementinvolvesensuringthatallthenamesthat

havebeencitedinyourtextisincludedinyourreferencelist.

Counterfeits:Thisactiscommittedwhenfakecopiesofanauthor’sworkare

reproducedforcommercialpurposes.

Photocopy:Thisisdifficulttodetermine,sincethecopyrightlawhasexceptionfor

thefairdealingforpurposeofresearchorprivateuse.However,photocopystill

deniesauthorsthenormalbenefitsfromtheirwork.

Referencing:Referencingisawayofgivingcredittoauthors.Whetheranauthoris

quoteddirectly,paraphrasedoranideafromanauthor’sworkisincludedinone’s

work;ifsuchanideahascontributedtotheworkinonewayortheother,itisvery



importanttoacknowledgethesourceofinformation.Inacknowledgingtheauthors

whoseworkshavebeenconsulted;oneistryingtoavoidaviolationofthecopyright

lawcalledplagiarism.

ReferencingRules

• Anytimeoneusessomeone’sideasonemustincludethenameofthe

personanddateofpublicationinthetext.

• Allauthorscitedinone’sworkmustbeincludedinone’sreferencelistatthe

endofthedocument.

• Shortquotationsshouldhavequotationmarks,whilelongquotationshould

beindented.

• Wherethereisnoauthor,titleoftheworkshouldbeusedinplaceofthe

author.

• Wherethereisnodateofpublicationusen.d.(i.e.nodate).Itshouldbe

notedthatsourceswithnoauthoranddatemustbeconsideredcarefully

beforeusingitinone’swork,exceptitisimportantinthework.

• Beginthereferencelistonanewpagebyseparatingitfromthebodyofthe

work.

• Arrangeallreferencesinalphabeticalorder,accordingtotheauthorandtitle

incaseofnoauthor.Thisalsodependsonthereferencecitationstyles

chosen.

• ReferencelistandBibliography

Areferencelistisalistofallcitedworkspreparedattheendofadocument

withtheaim ofprovidingbibliographicinformationtoreadersinorderto

locateandexploresourcescited.Bibliography,ontheotherhandisalistof

allcited worksand thoseworksnotcited butconsulted during the

preparationofadocument,orthosematerialstoberecommendedforfurther

readingsinadditiontotheonescitedinyourwork.

ReferencingStyles:



1.AmericanPsychologicalAssociation(APA)Style:Usedcommonlyby

peopleinthefieldofPsychologyandotherSocialSciencesdisciplines.For

moredetails,seehttp://www.APAstyle

2.HarvardStyle:ThisismainlyusedinthePhysicalandNaturalSciences,

also, it is now being used in the Social Sciences. See

http://www.harvardstyle

3.MLA:ModernLanguageAssociationofAmericaThisstyleisusedinArts,

Humanities,Literatureandsomeotherdisciplines.

4.Chicago:PreferredinHistory

5.Turabian:Forcollegestudentstouseinallsubjects
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